
CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
February 16, 2012 

 
 
Chairman Fred Walstrom called the Planning Commission meeting to order at 6:00 p.m. 
in the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum 
 
Present: Jeanne Benjamin, Andrew Bowman, Jack Deegan, Jeff Ford, Lee Kramer, 

Sheryl McCleery, Sara Smith and Fred Walstrom  
 
Absent: Michael K. Heinz  
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix (by phone), 

City Clerk Ronald B. McRae, Bob Przybylo, Chris Nelson, Dave O’Neil, 
Kevin Borowski, Ward Walstrom, Mary Ellen Hughes and Betty Davis  

 
 
2. Approval of Minutes 
 
It was noted that the date on Page 2 was November 17, 2011.  It should have been 
December 15, 2011. 
 
Motion by Bowman, second by Smith, to approve the December 15, 2011 Planning 
Commission Meeting minutes as amended. 
 
Ayes: 7 
Nays: 0 
 
Motion carried. 
 
[Enter Kramer at 6:03 p.m.] 
 
 
3. Public Comments and Correspondence 
 
Chairman Walstrom asked if anyone had any comments on an issue not on the agenda.  
There were no public comments.  Chairman Walstrom asked if there was any 
correspondence.  City Manager Richards stated there was a letter from Gale E. Stephens, 
President of “The Boathouse”.  Everyone has either received a copy tonight or was 
emailed one during the week. 
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4. Public Hearing on a Special Land Use Permit – Verizon Wireless  
 
Chairman Walstrom opened the Public Hearing on a proposed Special Land Use (SLU) 
Permit for Verizon Wireless at 6:05 p.m.  City Manager Richards discussed the proposed 
Special Land Use Permit.  After his discussion, City Manager Richards introduced Bob 
Przybylo, representing Verizon Wireless. 
 
Przybylo explained that the project proposed was an upgrade for “4G Technology” for 
both the Community and the School District.  He stated that there will be some changes 
with the upgrade, but they will not be very noticeable.  The roof top antennae will be 
replaced on the north, east and west sides of the three story area of the High School’s 
roof.  Also, a new equipment enclosure on the west end of the Friendship Center Wing is 
proposed including a cyclone fence enclosure with screening.  There is proposed to be 
three or four strands of barbed wire at the top of the cyclone fence. 
 
Betty Davis, 231 East Bluff Drive, stated that the equipment area to be screened is 
viewed from her back yard.  She asked if the location could be changed.  Przybylo stated 
that the current enclosure has been in the same area for over twelve (12) years.  Chris 
Nelson, the IT Director for the School District, stated that the School Board approved the 
proposed enclosure area.  Further, this is a “revenue generator” for the School District.  
Verizon pays a lease fee for the antennae and equipment enclosure. 
 
Motion by Bowman, second by Deegan, to close the Public Hearing on the Special Land 
Use Permit for Verizon. 
 
Ayes – 8 
Nays – 0 
 
Motion carried. 
 
Chairman Walstrom closed the Public Hearing on Special Land Use Permit for Verizon. 
 
 
5. Consideration of SLU Permit No. 2012 02-16 for Verizon 
 
Commissioner Bowman questioned the noise levels of the equipment enclosure.  
Przybylo stated that there should not be much noise.   
 
Commissioner Deegan questioned the “Revenue Generator”.  Nelson explained that the 
lease fees are revenues of the School District’s General Fund. 
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Commissioner Smith questioned the height of the screen around the equipment enclosure.  
Przybylo stated that the screening will be planted at five (5) feet high, enough to cover 
the cyclone fence. 
 
Planner Nix stated that he had no issues with the SLU Permit, however, he did state the 
barbed wire may not be desirable around the enclosure.  Przybylo stated that the current 
enclosure is seven (7) feet tall.  The proposed fence enclosure will be six (6) feet tall with 
three (3) strands of barbed wire. 
 
Motion by Deegan, second by Bowman, to approve the proposed Special Land Use 
Application as presented. 
 
Ayes  – Benjamin, Bowman, Deegan, Ford, Kramer, McCleery, Smith and Walstrom 
Nays  - None 
Absent - Heinz 
 
Motion carried. 
 
 
6. Site Plan Consideration for Verizon 
 
Chairman Walstrom asked if there were any Planning Commissioner questions or 
comments on the site plan. 
 
Commissioner McCleery asked if the antennae and the equipment enclosure had to be 
located where proposed.  Przybylo explained that the antennae were being located to get 
the best coverage possible.  The antennae were not being made taller.  The new 
equipment enclosure was proposed to be located where the original had been to keep 
costs down.  Commissioner McCleery stated she was not in favor of the barbed wire. 
 
Motion by Bowman, second by McCleery, to approve the Site Plan for Verizon, as 
presented, except that the barbed wire strands are to be removed from the plan, and slats 
would be added to the enclosure fence. 
 
Ayes  – Benjamin, Bowman, Deegan, Ford, Kramer, McCleery, Smith and Walstrom 
Nays  - None 
Absent - Heinz 
 
Motion carried. 
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7. Consideration of the Proposed Site Plan Changes for the Proposed Depot 
 Restaurant  
 
City Manager Richards stated that there are some proposed changes for the Depot 
Restaurant.  Kevin Borowski, representing the Depot Restaurant, reviewed the proposed 
changes of the site plan.  The changes reviewed were: 
 
a. Addition of a restroom for the outdoor customers, 
b. Addition of a fire suppression enclosure on the north side of the building, 
c. Addition of a coat storage area, 
d. Addition of a “Chef Display Bar”, 
e. Removal of the loading dock on the north side of the building, 
f. Installation of windows on the north side of the building where the loading dock 
 was located, 
g. Exterior lighting changes, 
h. Addition of screening on the south side of the building, and 
i. Addition of a sign on the wall near the main entrance on the north side of the 
 building.  
 
The question of deliveries was raised.  Borowski stated that the deliveries would be made 
before the restaurant opens for business.  Entrance for the deliveries will be primarily 
through the main entrance off Bay Street.  If deliveries, for some reason are needed to 
come through the south door, the deliveries will be hand trucked to the south door. 
 
Commissioner McCleery questioned the parking requirements.  Planner Nix stated that 
the Depot Restaurant has limited its hours for supper or dinner use (5:00 p.m. or after), 
therefore eliminating the parking requirement. 
 
Commissioner Ford asked Planner Nix if there were any concerns with the Bay Street 
changes for the building.  Planner Nix stated that he would like to see the fire suppression 
system in the building somehow.  Planner Nix noted that the loading dock comes off the 
Building, but the fire suppression system shelter goes on.  Planner Nix further noted that 
the fire suppression shelter will be smaller than the loading dock was.  Further, in place 
of the loading dock, there are now three windows planned in the wall near where the door 
was. 
 
The Planning Commissioners were reminded that they will be addressing any concerns 
with the outdoor seating annually. 
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Planner Nix questioned the construction materials planned for the screening along the 
south side of the building near the restrooms, the meters and the employee entrance.  
Borowski stated that the screen will be constructed using the same basic materials that the 
south side of the building is being constructed with.   
 
Planner Nix stated the exterior lighting is required to be directed down and City Council 
is required to approve the fire suppression shelter.  Further, access to the fire suppression 
shelter needs to be coordinated with the Harbor Springs Area Fire Department. 
 
Commissioner Ford asked Planner Nix if there were any issues with the second floor use 
change from restaurant to office.  Planner Nix had no issues with the change. 
 
Ward Walstrom, Walstrom Marine Inc., discussed the parking space size.  Borowski 
stated that the parking space is not being affected except that one space may be restricted 
to a compact vehicle.  That issue will be addressed more fully in the landscape design 
approval. 
 
Trash removal was discussed.  The Depot Restaurant will not have an outside dumpster.  
They do plan do rent or share space with another restaurant.  The trash will be put in the 
dumpster after closing.  If an emergency dumping is needed, the trash will be removed 
through the employee entrance. 
 
Planner Nix stated that a final version of the site plan will be needed with everything 
discussed and agreed on. 
 
Motion by Bowman, second by Deegan, to approve the site with the following 
stipulations: 
 
a. The proposed fire suppression shelter is approved; 
b. The proposed restroom addition for the outdoor diners is approved; 
c. The proposed Chef Display Bar for food preparation is approved; 
d. The request for outdoor seating is approved (per the site plan) for 2012 only, and 
 will be considered annually thereafter; 
e. The request for the outdoor lighting is approved as proposed (per the sight plan) 
 for the February 16, 2012 Planning Commission Meeting;  
f. The screening of the roof top equipment (as shown on the west elevation) is 
 approved with the condition that it be constructed with materials to match the 
 structure’s siding. 
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g. The hours of operation continue to be limited (per the Special Land Use Permit) 
 to the hours of operation permitted in the City’s Zoning Code, Section 50.1202 
 (3)(c);   
h. The Applicant has not requested and is not approved for an outside storage 
 location for trash; 
i. The Applicant is not approved for an exterior loading zone on the south side of 
 the building (as indicated on the site plan for the February 16, 2012 Planning 
 Commission Meeting); 
j. The Applicant shall submit a sign permit application for approval; 
k. The Applicant shall submit a landscape plan to the Planning Commission for 
 approval; and 
l. The Applicant shall submit a revised site plan to reflect the approvals and changes 
 made at the February 16, 2012 Planning Commission and shall label all of the 
 features approved. 
 
Ayes - Benjamin, Bowman, Deegan, Ford, Krammer, McCleery, Smith and Walstrom 
Nays - None 
Absent - Heinz 
 
Motion carried. 
 
 
9. Commissioner Member Comments 
 
Commissioner Deegan believed the decisions on the proposed Depot Restaurant were 
well done. 
 
 
10. Adjournment 
 
With no further business, Chairman Walstrom adjourned the meeting at 7:18 p.m. 
 
 

      
     Ronald B. McRae, City Clerk 
 



CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
March 15, 2012 

 
 
Chairman Fred Walstrom called the Planning Commission meeting to order at 6:00 p.m. 
in the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum 
 
Present: Jeanne Benjamin, Andrew Bowman, Lee Kramer, Sara Smith, Fred 

Walstrom and Carrie Wiggins  
 
Absent: Jack Deegan, Jeff Ford and Michael K. Heinz  
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, City Clerk 

Ronald B. McRae, Dave O’Neil, Kevin Borowski and Rob Mossburg  
 
Immediately after roll call, Chairman Walstrom instructed City Clerk McRae to give 
Wiggins her “Oath of Office”.  The “Oath of Office” was given. 
 
 
2. Approval of Minutes 
 
It was noted that on Page 6, the voter was recorded with the spelling of “Krammer”.  It 
should be “Kramer”. 
 
Motion by Bowman, second by Kramer, to approve the February 16, 2012 Planning 
Commission Meeting minutes as amended. 
 
Ayes: 6 
Nays: 0 
 
Motion carried. 
 
 
3. Public Comments and Correspondence 
 
Chairman Walstrom asked if anyone had any comments on an issue not on the agenda.  
There were no public comments.  Chairman Walstrom asked if there was any 
correspondence.  City Manager Richards stated there were no letters or public comments. 
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4. Depot Restaurant  
 
A. Revised Site Plan 
 
Chairman Walstrom stated that he had a “Conflict of Interest” with this issue due to the 
Boathouse swapping land with the Depot Restaurant.  He therefore gave the Chair to 
Vice-Chairman Sara Smith and vacated his chair. 
 
Smith asked Kevin Borowski to review the proposed Site Plan Revisions on behalf of the 
Depot Restaurant.  Borowski stated that the Depot Restaurant is proposing to build a 339 
square feet addition on the south end of the kitchen.  The addition will not encroach on 
the City Property.  Further, the easterly most parking area is being swapped to the 
Boathouse for a Depot access easement at the west gate. 
 
Smith asked Planner Nix if he had any comments or suggestions.  Planner Nix stated that 
the west gate was an exit gate.  Borowski stated that a new reader would be installed to 
allow ingress through the gate.  Planner Nix stated that a light on a post is just to the 
north of the west entrance.  Borowski stated that the kitchen addition will not require 
removal of the light.  Lastly, Planner Nix pointed out that the drawing shows that the 
proposed kitchen addition will encroach on City property.  Borowski reaffirmed there 
will be no encroachment. 
 
The exterior lighting was discussed next.  A rendition of the proposed carriage lights to 
be located around the exterior walls were reviewed.  Borowski stated that the proposed 
lights would have dimmers to simulate gas lights.  Further, soffit mounted lights under 
the eves along Bay Street would be out near the edge and directed back toward the 
building.  There will also be lights on the tables. 
 
After further discussion, the following motion was offered: 
 
Motion by Bowman, second by Kramer, to approve the “Revised Site Plan dated March 
12, 2012” and presented to the Planning Commission at their March 15, 2012 meeting, 
with the following conditions: 
 a. The building addition zoning permit can only be approved after the land  
 swap paperwork is recorded;  
 b. The kitchen addition shall not encroach on City Property; and 
 c. The light on the west end of the Depot Restaurant property shall remain as 
 originally proposed. 
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Ayes – Benjamin, Bowman, Krammer, Smith and Wiggins 
Nays – None 
Absent- Deegan, Ford and Heinz 
Abstained – Walstrom 
 
Motion carries. 
 
 
B. Consider Amending the Parking Requirements 
 
Chairman Walstrom resumed his seat as Chairman. 
 
City Manager Richards stated that the Depot Restaurant is requesting that the Planning 
Commission review the City’s Parking Requirements in the City Zoning Code.  They 
would like to be open for lunch.  Architect David O’Neil suggested reducing the number 
of parking spaces required by changing the square footage requirements per parking 
space. 
 
The “Payment in Lieu of Off-Street Parking” cost per space was discussed.  Some 
Planning Commissioners felt that the current formula creates an unreasonable expense to 
new business owners.  
 
Commissioner Bowman stated that he thought the spreadsheet prepared by Planner Nix 
was pretty good in that it showed the City of Harbor Springs was not out of line with 
many of the other communities reviewed.  However, the spreadsheet did not look at 
square footages. 
 
Chairman Walstrom stated that perhaps the parking review should look at all the 
standards that apply for all of the parking requirements.  Planner Nix stated that the 
Planning Commission could look at other standards for parking, such as seating. 
 
After further discussion, the consensus of the Planning Commissioners present was to 
study the parking requirements and the standards that determine the required parking 
space numbers. 
 
 
5. Commissioner Member Comments 
 
None 
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6. Adjournment 
 
With no further business, Chairman Walstrom adjourned the meeting at 7:20 p.m. 
 
 

      
     Ronald B. McRae, City Clerk 
 



CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
April 19, 2012 

 
 
Chairman Fred Walstrom called the Planning Commission meeting to order at 6:10 p.m. 
in the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum 
 
Present: Jeanne Benjamin, Jack Deegan, Lee Kramer, and Fred Walstrom   
 
Absent: Andrew Bowman, Jeff Ford, Sara Smith and Carrie Wiggins  
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, Deputy Clerk 

Kathy Saddison, Kevin Borowski and Rob Mossburg  
 
Due to the attendance of only four Planning Commission members, a quorum is not 
present. 
 
2. Approval of Minutes 
 
City Manager Richards noted that due to the lack of a quorum, approval of the minutes of 
the March 15, 2012 Planning Commission Board meeting would have to be considered at 
the next meeting. 
 
3. Public Comments and Correspondence 
 
  There were no public comments or correspondence. 
 
4. New and Old Business 
 
A. Depot Dining Club - Consideration of Landscape Plan 
 
Chairman Walstrom stated that because of the lack of quorum, no decisions could be 
made, but he would like to review the Landscape Plan presented by Kevin Borowski on 
behalf of the Depot Dining Club. 
 
Planner Nix reviewed the changes with the board.  He didn't see any problems with the 
changes.  However, he did want to bring the changes to the boards' attention.   
 
After a brief discussion by the board, it was decided that a special meeting would be held 
as soon as possible to make a decision on the Depot Dining Club Landscape Plan.  
Manager Richards stated that he would send out an email to the Planning Commission 
Board to see about their availability in the coming days and schedule a special meeting. 
 



Planning Commission Meeting Minutes 
April 19, 2012 
Page 2 

 
B.  Central Business District (the "CBD") Parking Requirements - Consideration of 
Parking Study 
 
Planner Nix presented the Parking Study of Harbor Springs CBD as was requested by the 
Planning Commission Board.   Planner Nix discussed the methodology used in the 
analysis to the board members present, and the results he had found.   
 
There was discussion with Planner Nix, Borowski, Mossburg, and the board on the 
results of the parking study.  
 
Manager Richards stated that because of the lack of a quorum, the Parking Study 
discussion would be addressed at the May 17, 2012 Planning Commission Board 
meeting. 
 
 
5. Commissioner Member Comments 
 
None 
 
 
6. Adjournment 
 
With no further business, Chairman Walstrom adjourned the meeting at 7:43 p.m. 
 
 

      
     Kathy Saddison, Deputy Clerk 
 



CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
May 17, 2012 

 
 
Chairman Fred Walstrom called the Planning Commission Meeting to order at 6:00 p.m. 
in the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum
 
Present: Jeanne Benjamin, Andrew Bowman, Jack Deegan, Jeff Ford, Lee Kramer, 

Carrie Wiggins and Fred Walstrom   
 
Absent: Sara Smith  
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, City Clerk 

Ronald B. McRae, Cecelia Johnston, Kevin Borowski, Sandy Baker, 
David Lyle and Rob Mossburg  

 
City Clerk McRae acknowledged that a quorum is present. 
 
 
2. Approval of Minutes
 
A correction was noted for the March 15, 2012 minutes: 
 
 On Page 3, Item 4A, in the vote results Kramer was spelled “Krammer”.  The 
 name should have been spelled “Kramer”. 
 
Motion by Kramer, second by Benjamin, to approve the minutes of the March 15, 2012 
meeting as amended, the minutes of the May 1, 2012 meeting and the notes from the 
discussions at the April 19, 2012 (no quorum present) gathering as read. 
 
Ayes – 5 
Nays – 0 
 
Motion carried. 
 
[Enter Bowman 6:07 p.m.] 
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3. Public Comments and Correspondence
 
[Enter Deegan 6:08 p.m.] 
 
A. Bench on Sidewalk North of the Harbor Springs Library Entrance 
 
Sandy Baker, representing the Harbor Springs Library (the “Library”), requested the 
Planning Commission to authorize the Library to place a bench and flower pots north of 
the Library entrance on the sidewalk where the building indents to the east.  Baker 
provided a drawing of the area where the bench is proposed to be placed.  During the 
discussion, it was noted that the Library may want to place a wastebasket near the bench, 
too. 
 
After the discussion, the following motion was offered: 
 
Motion by Benjamin, second by Bowman, to approve the placing of a bench on the side 
walk north of the Library entrance on the east side of Spring Street where the Library 
Building indents to the east, as presented. 
 
Ayes – 7 
Nays – 0 
 
Motion carried. 
 
 
B. Awning Issue 
 
Peter Pappas discussed the issue he has with the Pierre Bittar awning at 188 East Main 
Street.  Pappas stated that the awning is so large and is so low that it hides the entrance to 
his building off the sidewalk on the south side of East Main Street and suggested that the 
Planning Commission should review the City Zoning setbacks and size of awnings. 
 
City Manager Richards stated that he and Zoning Administrator Grimm reviewed the 
issue and authorized a sign to help identify the entrance to the Pappas Building. 
 
This issue was discussed and no action was taken. 
 
 
4. New and Old Business
 
A. Depot Dining Club - Consideration of Off Site Parking and Special Agreement 
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City Manager Richards stated that the Developers of the Depot Dining Club (the 
“Developers”) chose the limited “Full line Restaurant” option, which avoids the 
requirement to provide off-street parking, but restricts the hours that they can operate.  
The owners desire to offer both lunch and dinner.  Further, they have been working on 
options to acquire the off-street parking required by the City’s Zoning Code. 
 
City Manager Richards stated that the Developers have found that some of the available 
off-street parking options are long term in nature, but would not meet the standard of 
being “irrevocable” as required in the City’s Zoning Code.  Further, the current 
discussions of revising the off-street parking requirements could lead to a possible 
reduction in the required number of off-street parking spaces for their business. 
 
City Manager Richards stated that the Developers and City Staff have been exploring the 
concept of a temporary agreement to honor their commitment of off-street parking on a 
more immediate basis.  However, the temporary agreement would include the 
requirement that if some of the committed parking spaces were no longer available, the 
Developers would be required to change the operations of the Depot Dining Club to meet 
the restricted hours as permitted under the limited Special Land Use Permit that was 
granted in December 2011.  Further, should the language supporting “revocable parking” 
not be accepted by the Planning Commission or City Council as a revision of the Zoning 
Code, the operations of the Depot Dining Club would revert to the hours permitted under 
the limited Special Land Use Permit that was granted in December 2011. 
 
City Manager Richards stated that the City Attorney has drafted a “License to Operate a 
Restaurant” (the “License”) for the Depot Dining Club.  The purpose of the License is to 
allow the Depot Dining Club to open and operate as a “Full Line Restaurant” on a 
temporary basis while the Planning Commission considers the changes being proposed in 
the parking requirements.  The Planning Commission should approve a recommendation 
to City Council to approve the License.  City Council would then consider this issue at 
their next City Council Meeting on May 21, 2012. 
 
City Manager Richards stated that the Depot owners have proposed off-street parking 
arrangements for the Planning Commission’s consideration.  Planner Nix stated that the 
proposed parking arrangements call for the Depot to come up with eighteen additional 
off-street parking spaces.  Planner Nix questioned how the calculation was made for the 
additional eighteen parking spaces.  Borowski reviewed the determination of the eighteen 
additional parking spaces.  Planner Nix pointed out that the Site Plan of the Depot should 
be temporarily amended for the revised use of the second level area to meet the terms of 
the License.     
 
The Planning Commission discussed the proposals offered by the Developers of the 
Depot.  After the discussion, the following motion was offered: 
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Motion by Ford, second by Bowman, to amend the Special Land Use Permit to authorize 
the Depot Dining Club to operate as a “Full Line Restaurant” under the License 
Agreement, as prepared by the City Attorney; further, to approve the said License 
Agreement change in Section E, which replaces the “…has recommended that…” with 
“…will move forward to…”; further, to amend Section F to read “…recommended…” 
instead of “…recommend…”; and further to recommend City Council approve of draft 
“License to Operate a Restaurant”. 
 
Ayes  - Benjamin, Bowman, Deegan, Ford, Kramer, Walstrom and Wiggins 
Nays  - None 
Absent  - Smith 
 
Motion carried. 
 
Motion by Bowman, second by Deegan, to hold a public hearing at the June 21, 2012 
Planning Commission Meeting to receive public comment on a permanent amendment to 
the Site Plan for the Depot Restaurant. 
 
Ayes – 7 
Nays – 0 
 
Motion carried. 
 
Planner Nix noted that the applicant will also need to resubmit their site plan to show the 
second floor detail and clarify the division of use of the upstairs space between apartment 
(up to 900 sq. f.) and office and mechanical space. 
 
 

B.  Waterfront Sign 
 
City Manager Richards stated that he was contacted by Walstrom Marine seeking 
approval to add a sign to the south (water) side of their new Bay Street Building.  City 
Manager Richards stated that pursuant to the City’s Zoning Code, it appears that the 
requested signage cannot be approved on the water side of the building without a change 
in the City’s Zoning Code. 
 
Dave Lyle, President of Walstrom Marine, stated that boat traffic comes from the bay or 
water side, as well as Bay Street.  Further, he believes that the water side of a building 
should be considered the front of a building as well as the street side of a building.  Lyle 
stated that Walstrom Marine would like to have the signage readable by the boat 
operators.  Commissioner Walstrom estimated that the distance at which the boat 
operator should be able to read the sign on the building should be 1,000 feet. 
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Planner Nix stated that he would study this issue and determine the size of the letters 
needed to read the sign.  Commissioner Bowman asked if the signs could be regulated for 
material, lettering size and square footage or area. 
 
Planner Nix suggested that after he reviews this issue, he would give the Planning 
Commission a written statement of his findings and develop a recommendation with the 
City Manager.  It was the consensus of the Planning Commission to follow the 
recommendation.  No further action was taken. 
 
 
C. Parking Analysis 
 
Planner Nix reviewed the “Parking Study of the Harbor Springs Central Business 
District”.  He stated that the purpose of this memorandum was to provide the City of 
Harbor Springs data pertaining to the number of parking spaces currently available in the 
Central Business District (the ”CBD”) and how it compares to what is required by the 
City’s Zoning Code.  
 
Planner Nix stated that the “Parking Requirements” memo was prepared based upon how 
the parking standards of the City of Boyne City compared to the parking standards of the 
City of Harbor Springs.  Generally, the parking standards in Boyne City were similar to 
the parking standards in Harbor Springs.  Planner Nix discussed the table he put together 
to illustrate the comparisons of the Harbor Springs parking requirements to the Boyne 
City parking requirements based upon use.  The review of the table, again, demonstrated 
the similarity between the parking standards of the two communities. 
 
Planner Nix stated that when Williams and Works compared the square footage of the 
CBD to the parking requirements, the city provides about half the spaces that would be 
required by code, but except for the peak holiday periods, the available parking seems to 
be adequate.  He discussed the possibility of applying a parking reduction factor, 
allowing the parking requirements to temporarily be reduced. However, such an action 
could have a negative result on the amount of parking spaces needed. 
 
The Planning Commission discussed the two memorandums with Planner Nix.  The 
consensus of the members of the PC was to have Planner Nix provide a proposal to 
amend the City of Harbor Springs parking standards for consideration and possible 
adoption.  No further action was taken. 
 
 
5. Commissioner Member Comments
 
The Planning Commission discussed easements for parking spaces at Holy Childhood of 
Jesus Catholic Church.  The discussion centered on the “revocable” use of the parking 
spaces.   
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6. Adjournment
 
With no further business, Chairman Walstrom adjourned the meeting at 7:52 p.m. 
 
 

      
     Ronald B. McRae, City Clerk 
 











CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
July 19, 2012 

 
 
Vice-Chairperson Sarah Smith called the Planning Commission Meeting to order at 6:05 
p.m. in the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 
49740. 
 
 
1. Roll Call and Verification of a Quorum
 
Present: Andrew Bowman, John Cupps, Lee Kramer, Sarah Smith, and Carrie 

Wiggins  
 
Absent: Jeanne Benjamin, Jack Deegan, Jeff Ford and Fred Walstrom  
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, and City Clerk 

Ronald B. McRae  
 
City Clerk McRae acknowledged that a quorum is present. 
 
 
2. Approval of Minutes
 
Motion by Kramer, second by Wiggins, to approve the minutes of the June 21, 2012 
Planning Commission Meeting as read. 
 
Ayes – 5 
Nays – 0 
 
Motion carried. 
 
 
3. Public Comments and Correspondence
 
None 
 
 
4. Old and New Business 
 
A. Proposed Ordinance No. 383 
 
Vice-Chairperson Smith asked Planner Nix to comment.  
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Planner Nix stated that proposed Ordinance No. 383 has gone through the public hearing 
process.  Further, after the last Planning Commission, the concerns that were expressed 
about having protection against the leasing of parking spaces with dual easements were 
addressed by City Attorney Ramer.  Planner Nix reviewed the new wording added. 
 
Vice-Chairperson Smith asked if they were any additional concerns. 
 
Motion by Bowman, second by Cupps, to recommend City Council approval of proposed 
Ordinance No. 383. 
 
Ayes – 5 
Nays – 0 
 
Motion carried. 
 
 
B. Proposed Ordinance No. 384 
 
Planner Nix discussed proposed Ordinance No. 384.  Proposed Ordinance No. 384 changes 
the City Zoning Code to reduce the number of off-street parking spaces under specific 
circumstances.  Planner Nix reviewed the circumstances which would trigger the reduction 
of off-street parking spaces required.  After the discussion, the following motion was 
offered: 
 
Motion by Bowman, second by Smith, to hold a public hearing at the August 16, 2012 
Planning Commission meeting. 
 
Ayes – 5 
Nays – 0 
 
Motion carried. 
 
 
C. Proposed Revision of the Zoning Code to Allow Signage on a Waterfront Structure 
 on the Water Side of the Structure 
 
Planner Nix stated that Walstrom Marine, Inc. has proposed that signage be permitted on 
the water side of a waterfront structure for navigational purposes to allow a boater easier 
direction to a structure.  At the last meeting, there was discussion of the size of the sign on 
the water side of the structure. 
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After discussing this issue, the consensus of the Planning Commission was to permit the 
same size signage on the water side as on the street side.  Planner Nix and City Manager 
Richards stated that they would work with City Attorney Ramer and prepare a proposed 
ordinance for the Planning Commission’s consideration at the August 16, 2012 Planning 
Commission Meeting. 
 
 
D. Outdoor Display of Goods   
 
City Manager Richards stated that the City Council referred this issue to the Planning 
Commission for their input and recommendation.  City Manager Richards stated that a 
number of merchants approached City Council at their June 18, 2012 meeting to place a 
moratorium on the forbidding of having outside displays of some of their products.  The 
merchants believe that the display of their goods helps to draw customers into their stores. 
 
City Manager Richards stated that City Council placed a ninety-day partial moratorium on 
enforcement of the policy on outside displays.  The City Manager was charged with the 
responsibility of regulating the displays to determine if the display caused an unsafe 
condition for pedestrians and if the display is within the ambience of the downtown.  
Further, the merchants were asked to offer some suggestions on the regulations on the 
outdoor displays for City Council to consider.  Lastly, any merchant wishing to have an 
outside display must apply to do so. 
 
Planner Nix asked how many have applied and what suggestions were offered.  City 
Manager Richards stated that he had four applications, but only after the Zoning 
Administrator reminded them of the City Council’s conditions for the moratorium.  There 
have been no offers of suggestions or ideas concerning the outdoor display regulations. 
 
The Planning Commissioners discussed this issue.  By consensus, the Planning 
Commission requested the City Manager to request that City Council refer this issue to the 
Downtown Development Authority (DDA).  The Planning Commissioners believe that the 
Merchants on the DDA would have a better grasp of what the outdoor displays should be.  
After the discussion, the following motion was offered: 
 
Motion by Bowman, second by Wiggins, to have City Council refer the outdoor display 
issue the Downtown Development Authority. 
 
Ayes – 5 
Nays – 0 
 
Motion carried. 
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5. Member Comments 
 
A. Bicycle Riding on the Sidewalk Is a Hazard Downtown 
 
Commissioner Bowman stated that bicycle riding on the sidewalks downtown is not safe 
for the people on the sidewalks.  In the discussion that followed there was agreement that 
adults wishing to ride their bicycles downtown should be on the street. 
 
City Manager Richards stated that he discussed this issue with Police Chief Branson.  
Chief Branson stated that no prohibition on bicycles (on the sidewalk) has been pursued 
due to safety concerns for the children. 
 
No action was taken on this issue. City Manager Richards recommended that anyone 
observing an unsafe incident should report it to the police. 
 
 
B. Downtown Enhancement Study 
 
Vice-Chairperson Smith stated that the “visioning” program was fantastic.  She voiced 
some sorrow in that only she and Mayor Dika were the only two at the breakfast. 
 
City Manager Richards stated that he hoped that the Planning Commission and City 
Council would join the DDA on August 17, 2012 for the report from the consulting team. 
 
 
7. Adjournment 
 
With no further business, Vice-Chairperson Smith adjourned the meeting at 7:23 p.m. 
 
 

      
     Ronald B. McRae, City Clerk 
 



CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
August 16, 2012 

 
 
Chairperson Walstrom called the Planning Commission Meeting to order at 6:00 p.m. in 
the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum 
 
Present: Jeanne Benjamin, Andrew Bowman, John Cupps, Jeff Ford, Lee Kramer, 

Sara Smith, and Fred Walstrom  
 
Absent: Jack Deegan and Carrie Wiggins 
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, and City Clerk 

Ronald B. McRae  
 
City Clerk McRae acknowledged that a quorum is present. 
 
 
2. Approval of Minutes 
 
Smith noted that her name should be spelled without the “h”. 
 
Motion by Ford, second by Bowman, to approve the minutes of the July 19, 2012 Planning 
Commission Meeting as amended. 
 
Ayes – 7 
Nays – 0 
 
Motion carried. 
 
 
3. Public Comments and Correspondence 
 
City Manager Richards noted that the petition to replace the Waterfront Tennis Courts, if 
they were removed, was e-mailed to all of the Planning Commission members. 
 
 
4. Old and New Business 
 
A. Harbor Springs Car Care – Site Plan Review 
 
Chairperson Walstrom reviewed the proposed Site Plan revisions and stated that the 
needed variances were granted by the Zoning Board of Appeals. 
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Warner, the owner, reviewed the proposed changes and the reasons for the changes. 
 
Planner Nix stated that he looked at the site and the issue that he had with the proposed site 
plan revision was addressed by the Zoning Board of Appeals.  The variances that were 
necessary were approved. 
 
Motion by Ford, second by Cupps, to recommend to approve the proposed Site Plan 
revisions presented to the Planning Commission this evening for the Harbor Springs Car 
Care building. 
 
Ayes – 7 
Nays – 0 
 
Motion carried. 
 
B. Public Hearing on Proposed Ordinance No. 384 
 
Chairperson Walstrom opened the public hearing at 6:10 p.m. 
 
Planner Nix discussed proposed changes in the parking requirements of proposed 
Ordinance No. 384 and noted a correction that needs to be made.  In the fourth “whereas” 
the percentage of off-street parking spaces should be “50% not 40%”.  Ed Throckmorton 
stated that to him the ordinance was complicated with all of the percentages.  This issue 
was commented on by several Planning Commissioners. 
 
Ford stated that this is the method used by most communities and Bowman stated that this 
method of determining the off-street parking requirements actually makes the calculation 
process easier.  Kramer stated that the City Attorney did a good job of making complicated 
material easier to understand. 
 
Hearing no further comments, Chairperson Walstrom closed the public hearing at 6:16 
p.m. 
 
 
C. Consideration of Proposed Ordinance No. 384 
 
Motion by Smith, second by Ford, to forward proposed Ordinance No. 384 to City Council 
with the recommendation to approve. 
 
Ayes -7  
Nays – 0 
 
Motion carried. 
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D. Proposed Ordinance No. 385 
 
Planner Nix stated that proposed Ordinance No. 385 revises the Zoning Code to allow 
signage on a waterfront structure on the water side of the structure as well as on the street 
side of the structure.  The size of the sign is proposed not to exceed 0.35 square feet for 
each lineal foot of the structure.  If the structure is one hundred (100) feed wide, the sign 
could be thirty-five (35) square feet.  It was noted that the draft ordinance in Section 1(9) 
reads “0.75 square feet” and it should read “0.035 square feet”. 
 
After a brief discussion, the following motion was offered: 
 
Motion by Bowman, second by Smith, to hold a public hearing during the September 20, 
2012 Planning Commission meeting on proposed Ordinance No. 385, with Section 1(9) 
being corrected to read “0.35 square feet”. 
 
Ayes – 7 
Nays – 0 
 
Motion Carried 
  
 
E. Placemaking Video Project 
 
City Manager Richards stated that the City is being honored by the Northwest Council of 
Governments by planning to feature the City in a video that they are producing about 
communities that are actively involved in Placemaking efforts. 
 
F. Special Meeting 
 
City Manager Richards stated that a special meeting has been tentatively scheduled for 
7:00 p.m., Monday, August 27, 2012 in the City Council Chambers of City Hall, 160 Zoll 
Street, Harbor Springs, MI  49740.  The Planning Commissioners discussed the special 
meeting.  The special meeting is planned to be a work session between the Downtown 
Development Authority (DDA) and the Planning Commission to go through the 
Downtown Enhancement Study prepared by the Wade-Trim Group. 
 
The Planning Commissioners requested to schedule the meeting at 6:.00 p.m. instead of 
7:00 p.m.  City Manager Richards stated that he would do his best to accommodate the 
request. 
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5. Member Comments 
 
A. Discussion on the Proposed Downtown Enhancement Study Plan 
 
The Planning Commissioners asked Planner Nix to comment on some of their observations 
of the Downtown Enhancement Study.  Planner Nix addressed some of the concerns that 
were expressed.  Planner Nix also reviewed some of his concerns with the Downtown 
Enhancement Study that he had. 
 
Planner Nix stressed that everyone should read the Downtown Enhancement Study very 
carefully.  He stated that Wade-Trim is doing what they were hired to do.  However, the 
City may want to slow this phase of the review process down.  The plans being formulated 
within the Downtown Enhancement Study should be thought out and addressed.  The 
“formulated plans” from the Downtown Enhancement Study are going to be the basis for 
what the City should be formulating its zoning master-plan on, setting specific policies 
around and amending the Zoning Code. 
 
 
6. Adjournment 
 
With no further business, Chairperson Walstrom adjourned the meeting at 7:25 p.m. 
 
 
 

Ronald B. McRae, City Clerk 
 



CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
October 18, 2012 

 
 
Chairperson Walstrom called the Planning Commission Meeting to order at 6:00 p.m. in 
the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum 
 
Present: Jeanne Benjamin, John Cupps, Lee Kramer, Sara Smith, Fred Walstrom and 

Carrie Wiggins  
 
Absent: Andrew Bowman, Jack Deegan and Jeff Ford 
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, and City Clerk 

Ronald B. McRae  
 
City Clerk McRae acknowledged that a quorum is present. 
 
 
2. Approval of Minutes 
 
A correction needed was noted on the August 16, 2012 Meeting minutes.  On Page 3, Item 
4D, first paragraph, the last line reads, “.035 square feet”.  It should read, “0.35 square 
feet”. 
 
Motion by Kramer, second by Smith, to approve the minutes of the August 16, 2012 
Planning Commission Meeting as amended. 
 
Ayes – 6 
Nays – 0 
 
Motion carried. 
 
Motion by Smith, second by Cupps, to approve the minutes of the September 24, 2012 
special joint City Council, Downtown Development Authority, Harbor Commission and 
Planning Commission Special Meeting as read. 
 
Ayes – 6 
Nays -0 
 
Motion carried.  
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3. Public Comments and Correspondence 
 
City Manager Richards introduced Rob Sears, the Architect planning and designing a 
building improvement for Walstrom Marine on East Bay Street.  Sears stated that he did 
not get on the agenda, but was hoping to get preliminary feedback from commissioners on 
the initial concepts for renovation of an existing building.  Sears gave his presentation. 
Sears noted that the building in question was originally built with a 13,300 square feet 
area.  The refurbished building is proposed to be 10,300 square feet.  The proposed 
building height will be increased to thirty-one (31) feet.  The building width will be 
narrower and the length will be shorter.  The appearance on the front will change because 
the doors are proposed to be fold up doors like on an airplane hanger. 
 
Fred Walstrom stated that the primary use of this building is “heated winter storage” with 
climate control for moisture for wooden boats.  There will also be secondary uses and 
Walstrom provided examples. 
 
Comments from the Commissioners were positive on the proposed size, doors and use.  
The specific architectural design of the building will be addressed at a later date. 
 
 
4. Old and New Business 
 
A. Public Hearing on Proposed Ordinance No. 385 
 
Chairperson Walstrom opened the Public Hearing on proposed Ordinance No. 385 at 6:20 
p.m. 
 
Chairperson Walstrom asked if there were any comments from the public.  There were no 
comments offered. 
 
Chairperson Walstrom closed the Public Hearing at 6:21 p.m. 
 
 
B. Consideration of Proposed Ordinance No. 385 
 
Planner Nix discussed proposed changes in proposed Ordinance No. 385.  Nix stated that 
this Ordinance will allow for a sign on the water side of a building on the waterfront. 
 
Motion by Kramer, second by Benjamin, to recommend approval of proposed Ordinance 
No. 385 by City Council. 
 
Ayes – 6 
Nays – 0 
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Motion carried. 
 
 
C. Master Plan Update 
 
Planner Nix discussed the requirement under State Law that requires municipalities to 
review the community’s Master Plan once every five (5) years.  The City of Harbor 
Springs is required to do so in 2013.  Further, the Master Plan does not have to be changed, 
but does need to be reviewed. 
 
Several of the Commissioners acknowledged that there have been changes over the last 
five (5) years.  Planner Nix stated that there have, but the changes may not require changes 
to the Master Plan.  The Master Plan may still fit the zoning priorities of the City.  Further, 
the Downtown Development Authority’s (the “DDA’s”) “Downtown Enhancement Study” 
has recommendations in it which the PC may want to include in the Master Plan.  Planner 
Nix stated that City Manager Richards discussed involving the public as the PC is 
reviewing the Master Plan.  The PC could also wait until the draft of the revised Master 
Plan is completed, then look for public comment. 
 
Discussion followed about a schedule for reviewing and discussing sections of the plan.  
Commissioner Wiggins asked if the sections of the Master Plan being reviewed would be 
communicated to the PC by giving the Commissioners the page numbers or sections to be 
reviewed.  Both Planner Nix and City Manager Richards stated that would be done.    
 
No further action was taken on this issue. 
 
 
D. Form Based Zoning in the CBD 
 
Planner Nix stated that one of the recommendations from the Wade-Trim and Associates 
“Downtown Enhancement Study” was to use “Form Based Zoning”.  City Manager 
Richards stated that the PC should decide if it wants to change the Zoning Code to use 
“Form Based Zoning. 
 
Chairman Walstrom stated that he was not sure what “Form Based Zoning” was and 
wanted to be able to see some examples of the differences from what the City does 
currently.  Planner Nix stated that he would put together some examples of “Form Based 
Zoning”.  Commissioner Wiggins asked if there were cases when applicants did not get 
approvals that they requested.  The last major change downtown was the Depot Restaurant.  
It was the consensus that the owners got approvals for what they requested. 
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Planner Nix stated that he would put together some examples of “Form Based Zoning” for 
the PC to consider, as directed. 
  
 
E. Next Meeting 
 
City Manager Richards stated that the next meeting date is November 15, 2012.  That is 
also opening day of deer season.  The PC came to the consensus, if a site plan approval 
request was required, schedule a PC meeting for November 8, 2012, otherwise cancel the 
meeting. 
 
 
5. Member Comments 
 
A. Environmental Stewardship Assessment 
 
Commissioner Smith asked about the Environmental Stewardship Assessment Report.  
City Manager Richards addressed her concerns. 
 
 
B. DDA Progress  
 
Chairperson Walstrom asked how the DDA was progressing in addressing the 
recommendations of the Wade-Trim and Associates “Downtown Enhancement Study” 
recommendations.  City Manager Richards discussed this issue with the PC. 
 
 
6. Adjournment 
 
With no further business, Chairperson Walstrom adjourned the meeting at 7:10 p.m. 
 
 
 
Faithfully Submitted, 
   
 
_______________________ 
Ronald B. McRae, City Clerk 
 



CITY OF HARBOR SPRINGS 
PLANNING COMMISSION MEETING 

MINUTES 
December 20, 2012 

 
 
Chairperson Walstrom called the Planning Commission Meeting to order at 6:02 p.m. in 
the City Council Chambers of City Hall, 160 Zoll Street, Harbor Springs, MI 49740. 
 
 
1. Roll Call and Verification of a Quorum 
 
Present: Andrew Bowman, John Cupps, Jeff Ford, Lee Kramer, Sara Smith, Fred 

Walstrom and Carrie Wiggins 
 
Absent: Jeanne Benjamin and Jack Deegan 
 
Also Present: City Manager Thomas C. Richards, City Planner Larry Nix, and City Clerk 

Ronald B. McRae  
 
City Clerk McRae acknowledged that a quorum is present. 
 
 
2. Approval of Minutes 
 
Motion by Smith, second by Kramer, to approve the minutes of the October 18, 2012 
Planning Commission Meeting as read. 
 
Ayes – 6 
Nays – 0 
 
Motion carried. 
 
 
3. Public Comments and Correspondence 
 
City Manager Richards noted that no correspondence had been received. 
 
 
4. Old and New Business 
 
A. Public Hearing – Ruffner Guest Quarters 
 
Chairperson Walstrom opened the Public Hearing at 6:05 p.m. 
 
Planner Nix stated that the public hearing was for a Special Land Use approval for guest 
quarters use in an accessory building to be built at 475 Fourth Street.  Planner Nix pointed 
out that the existing accessory building encroached six (6) feet into the alley.   
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The proposed site plan shows the new accessory building meeting the R-1-C Zoning Code 
required side yard and rear yard set backs of five (5) feet.  Further Planner Nix stated that it 
appears three small trees would be removed.     
 
[Enter John L. Cupps 6:10 p.m.] 
 
Planner Nix reviewed the requirements of guest quarters in the R-1-C Zoning District.  
Guest quarters must be used for only family and friends.  The quarters can not be rented.  
The stay in the guest quarters can not exceed twenty-one (21) days.  That individual can 
not return for thirty (30) days.  The accessory building must be architecturally similar to or 
compatible to the principal building.  This last requirement may be approved by Planner 
Nix or City Manager Richards or brought back to the PC for their specific approval of the 
Architectural compatibility. 
 
Chairperson Walstrom closed the public hearing at 6:15 p.m. 
 
 
B. Consideration of the Special Land Use Permit for the Accessory Building Guest 
 Quarters 
 
It was the consensus that the removal of the existing accessory building from the public 
right-of-way would look better. 
 
Motion by Bowman, second by Kramer, to approve the Special Land Use Permit as 
presented, with the condition that the requirements of the accessory building be 
communicated to the owner of 475 Fourth Street. 
 
Ayes:  Bowman, Ford, Cupps, Kramer, Smith, Walstrom and Wiggins 
Nays:  None 
Absent: Deegan and Benjamin 
 
Motion carried. 
 
 
C. Consideration of Walstrom Building Site Plan 
 
Chairperson Walstrom turned the gavel over to Vice-Chairperson Smith and took a seat in 
the audience. 
 
Vice-Chairperson Smith introduced Rob Sears, the Walstrom Marine Representative and 
Architect.  Sears presented the proposed site plan to the PC.  The building in question is 
located at 501 E. Bay St.  It is immediately to the east of the showroom building. 
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Sears stated that the building would remain structurally the same from its south end to the 
restrooms.  The area of the building from the restrooms north will change.  The original 
building was 13,300 square feet in area.  The new footprint of the building would be 
10,685 square feet.  Further, the building height is currently twenty-four (24) feet.  The 
new building height would be thirty-one (31) feet.  The north décor of the building will be 
similar to that of the adjacent showroom building.  The new building construction area will 
be for heated boat storage.  The new building will have three (3) clam style doors on the 
east side, which would fold upward to open.  Signage is proposed for the north and south 
sides of the proposed building. 
 
Sears also stated that the building would have five (5) parking spaces added to the north 
side of the new building.  They would be located in the area that would come from the 
shortening of the new building.  Planner Nix stated that according to the existing code 
requirements, only one (1) parking space would be permitted.  Planner Nix suggested that 
the approval of the site plan be done with the condition that the proposed parking area be 
resolved at a later date. 
 
Motion by Bowman, second by Smith, to approve the site plan for the proposed building 
changes at Walstrom Marine, 501 E. Bay St., with the condition that the proposed parking 
on the north side of the proposed building be reworked or resolved at a later date. 
 
Ayes:  Ford, Cupps, Kramer, Smith, Wiggins and Bowman 
Nays:  None 
Absent: Deegan and Benjamin 
Abstention: Walstrom    
 
Motion carried. 
 
 
D. Hotel Janelle Discussion 
 
City Manager Richards stated that there has been a change in the Hotel Janelle Property 
ownership.  The new owner is MRJ, LLC.  Mossburg is bringing this issue to the PC as 
information on the status of the property ownership.  Walstrom stated that this event would 
not have affected his vote on the earlier approvals. 
 
Smith asked if Mossburg was part of the MRJ, LLC., plan.  Planner Nix stated that the 
change of ownership does not change any of the approvals. 
 
City Manager Richards stated that there is no action required by the PC. 
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E. Master Plan Update 
 
City Manager Richards stated that the City is required to update its Master Plan every five 
years.  It is required to do so in 2013.  Planner Nix stated that the Sections of the Master 
Plan were presented to the Planning Commissioners to review.  Chairperson Walstrom 
stated that the first sections were interesting reading.  Wiggins asked where some of this 
information came from. 
 
City Manager Richards stated that the master plan is a requirement of  the “Zoning 
Enabling Act”.  Planner Nix stated that much of the statistical information came from the 
Census Bureau and other areas that maintain and provide statistical information. 
 
Some of the Planning Commissioners questioned if some of the information in the first 
sections of the Master Plan would be updated with the “Visioning Information” from last 
summer’s visioning discussions.  Planner Nix stated that some of the information would be 
included, but only what may be applicable.  Further, the issue of “Form Based Zoning” 
was discussed.  Planner Nix stated that the Master Plan should lay the foundation for any 
goals the City hopes to acheive through “Form Based Zoning”. 
 
No further action was required.  City Manager Richards stated that more sections of the 
Master Plan will be submitted to the Planning Commissioners to consider changes or 
amendments to the Master Plan update. 
 
 
F. 2013 Meeting Schedule 
 
City Manager Richards stated that the Schedule of 2013 Planning Commission Meetings 
was provided.  There were some questions about some of the meeting dates proposed.  
However, it was the consensus of the PC to go with the proposed 2013 Meeting Schedule.  
The meeting dates could be changed or cancelled when necessary. 
 
 
5. Member Comments 
 
None 
 
 
6. Adjournment 
 
With no further business, Chairperson Walstrom adjourned the meeting at 7:42 p.m. 
 
 

Ronald B. McRae, City Clerk 
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