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REQUEST FOR PROPOSALS 
 
Cheboygan County is soliciting proposals from interested parties to provide veterinary services to the Cheboygan 
County Sheriff’s Department K-9 Unit.  The Cheboygan County Sheriff’s Department is seeking a qualified licensed 
Doctor of Veterinary Medicine (DVM) for full veterinary services to include preventative, emergency and after 
hours care. 
 
Mailed proposals must be sealed and will be received at 870 S. Main St. Cheboygan MI 49721 until  October 19, 
2020 at 1:00pm at which time they will be opened and examined by the Cheboygan County Administrator and 
the Cheboygan County Sheriff and or his designee(s). 
 
Mailed proposals must be sealed and clearly marked on the outside of the envelope 
“Cheboygan County bid Veterinary Services” 
 
Proposals may be mailed to the above address attention County Administrator or hand delivered to the 
Cheboygan County Administrator Office, room 131, located at 870 S. Main St. Cheboygan MI 49721. 
 
All abiding and related questions should be directed to Undersheriff Tim Cook 231-627-3155 ext. 886 or email 
tcook@cheboygancounty.net  Monday through Friday 8:00am-3:00pm.   
 
Cheboygan County hereby notifies all will be afforded full opportunity to submit proposals in response to this 
invitation and will not be discriminated against on the grounds of race, color, national origin, or sex in 
consideration for an award. 
 
Cheboygan County reserves the right to reject any or all proposals.  
 
It is expected that the selected veterinarian should be ready to proceed with services upon the County’s 
execution of the service agreement. 
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INFORMATION PACKET 
 

Request for Veterinarian Services  
 

PROJECT SCOPE: 
 
Cheboygan County is soliciting proposals from qualified licensed Doctor of Veterinary Medicine (DVM) to provide 
veterinary services to attend to the health care needs of the Cheboygan County Sheriff’s Department K-9 Unit 
with the office of the Cheboygan County Sheriff’s Department located at 870 S. Main St. Cheboygan MI 49721.  
Bidders must be able to perform requested services and have the proper equipment, supplies, and medicine 
necessary to provide appropriate care.  Currently the K-9 Unit consists of two Belgian Malinois canines. 
 
BACKGROUND ON THIS PROJECT: 
Ability to provide proper veterinary care to the Department’s K-9 unit  
Ability to provide 24 hour and emergency veterinary services to the Department’s K-9 unit   
 
REQUIREMENTS: 
 

 Be a Michigan licensed Doctor of Veterinary Medicine (DVM) in good standing 

 Main clinic location within the County of Cheboygan 

 Have all proper and necessary supplies, medicines and equipment to carry out all medical procedures 
required from a veterinarian with what would be considered reasonable capabilities 

 Have a computer record keeping and billing system   

 Have a notification system for preventative care appointments 

 Ability to respond to the field or your clinic for emergency services within a reasonable time 

 To field calls to provide medical care consultations   
 
SERVICES: 
To include but not limited to: 
 

 Advising on the care of canines 

 Diagnoses 

 Treatments 

 Lab work 

 Administering immunizations 

 Conducting physical examinations 

 Providing emergency care 

 Performing surgery and dental procedures within your capabilities 

 Prescribing medication 

 Induce anesthesia 

 Apply casts and splints 

 Euthanizing  
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FEES ASSOCIATED WITH LEVELS OF CARE: 
Bidder to provide base rate fees for  

 Office visits 

 Preventative care, immunizations 

 Diagnoses 

 Labs 
 
Bidder to provide fee schedule or base rate fees for procedures, surgical or otherwise 
Bidder to provide fee schedule or base rate fees for emergency call out 
  
*The Cheboygan County Sheriff’s Department is tax exempt.  
 
CONTRACT TERMS 
 
The selected veterinarian and County will negotiate a contract that will be for a period of five years. 
 
 
PRE-PROPOSAL MEETING 
 
Bidders may request a pre-proposal meeting which will be scheduled through the Undersheriff between 
September 23rd-October 8th, 9:00am-2:00pm Monday-Thursday to answer any questions by bidders.  Questions 
will be in written form and answered and shared with other bidders.   
 
Undersheriff Tim Cook 
870 S. Main St. 
Cheboygan MI 49721 
231-627-3155 ext. 886 
tcook@cheboygancounty.net 
 
DISTRIBUTION OF RFP DOCUMENT 
 
This document can be downloaded directly from the Cheboygan County web site at www.cheboygancounty.net 
 
RFP REQUIREMENTS TO BE INCLUDED IN ALL PROPOSALS 
 

 Copy of the contract that would be offered to the County 

 A list of fees and charges associated with levels of care 

 24 hour contact information 

 Billing/payment process 
 
SUBMITTAL OF PROPOSAL 
 
Sealed proposals will be received until October 19, 2020 by 1:00pm.   
 

mailto:tcook@cheboygancounty.net
http://www.cheboygancounty.net/
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Mailed proposals must be sealed and will be received at 870 S. Main St. Cheboygan MI 49721 until October 19, 
2020 by 1:00pm at which time they will be opened and examined by the Cheboygan County Administrator and 
the Cheboygan County Sheriff and or his designee(s). 
 
Mailed proposals must be sealed and clearly marked on the outside of the envelope 
“Cheboygan County bid Veterinary Services” 
 
Proposals may be mailed to the above address attention County Administrator or hand delivered to the 
Cheboygan County Administrator Office, room 131, located at 870 S. Main St. Cheboygan MI 49721. 
 
TENTATIVE TIMELINE 
 
RFP issued   September 16, 2020 
Start of question period September 23, 2020 
End of question period October 8, 2020 
Proposal submission date by October 19, 2020 by 1:00pm 
Decision to award   October 21, 2020 
Contract Award  November 3, 2020 
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ATTACHMENT I 
Supplemental Requirements and Information 

 
A.  Insurance Required: 

The service provider shall purchase and maintain such insurance as will protect Cheboygan County from liability for 
claims set forth below, which may result from the service providers operation under the contract with the County, 
whether such operations be conducted by the service provider or any subcontractor working for the service provider, 
or by any person directly or indirectly employed by the service provider and/or sub-contractor, or anyone for whose 
acts they may be liable.   

 
1. Claims under workers compensation, disability benefit and other similar employee benefit acts or policies. 

 
2. Claims for damages because of bodily injury, sickness or disease or death of any person or persons. 

 
3. Claims for damages insured by usual personal injury liability coverage, which are sustained by (1) any person as the 

result of any offense directly or indirectly related to the employment of such person by the service provider, or (2) 
any other person. 
 

4. Claims for damages other than to the work itself, because of injury to or destruction of tangible property, including 
loss of use resulting there from. 
 

5. Claims for damages because of bodily injury or death of any person or property damage arising out of the 
ownership, maintenance or operation of any motor vehicle. 
 

6. Claims for damages arising out of the performance of professional services caused by any errors, omissions or 
negligent acts.  Minimum $350,000. 

 
The liability required shall include Liability coverage applicable to service providers obligations. 
Certificates of Insurance acceptable to the service provided shall be filed with the County prior to commencement 
service contract. Said certificates shall contain a provision that coverage afforded there under shall not be cancelled 
until at least thirty (30) days prior written notice has been provided to the County. 
 

B.  Incurring Costs: 
Cheboygan County shall not be liable for any costs incurred by consultants prior to approval and issuance of a contract, 
and then only for such costs incurred as are therein stipulated. 

 
C.  Rejection of Proposals: 

Cheboygan County reserves the right to reject any or all proposals received as a result of this request to insure that the 
best interests of the County are served. 
 

 E. Independent Service Provider/Contractor Status: 
A. The service provider/ contractor is an independent provider and not an employee of Cheboygan County. 
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On behalf of _________________________, I hereby submit this proposal for your consideration.  In submitting 
this proposal, it is understood that the right is reserved by the County to reject any and all proposals, and waive 
any irregularities in the bidding process. The County may award this contract based on any combination of the 
total proposal and/or alternates. 
 
Dated and signed at ___________________________ State of _________________________ 
 
 
This _________________ day of _______________________________, 20____. 
 
___________________________________ 
Bidder 
 
 
Witness: 
______________________________ By/s/ 
 
 
___________________________________ 
Business Address 
 
 
___________________________________ 
Signature 
 
 
___________________________________ 
Title 
 
___________________________________ 
Telephone 


